1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
The Annual lnternal Audit Report must be completed by the authority’s internal auditor.

2 must be completed and approved by the authority.

1508 completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:
« the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconciliation as at 31 March 2023
« an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights
¢ Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Ongce the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2023 authorltles must pu
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It is recommended as best practice, to avoid any potential confusmn by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodles that may be smaller authontles refer to schedule 2 to the Local Audlt and Accountablllty Act 2014
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—mie authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

All sections B Have all hxghhghted boxes have been completed’? ' o i / '
] 'Has all additional information requested mciudmg the dates set for the perlod
for the exercise of public rights, been provided for the external auditor? V
lnterhal Audit Repod Haveall hlghhghted boxes beencompleted bythe internal auditorand explanatlonsprowded’? \/
‘Section 1 o For any statement to which the response is ‘no’, has an explanation been published? » V
Section 2 ' ~ Has the Responsible Financial Officer sxgned the accounting statements before | /
presentat:on to the authonty for approval’)
Has the authority’s approval of the accountmg statements been confirmed by ’ Ny
the S|gnature of the Chairman of the approval meeting? \/
‘Has an explanatlon of sugnlﬁcant variations been pubhshed where reqmred” W ‘ "/
Has the bank reconcmatlon as at 31 March 2023 been reconcned to Box 8'? o p/
Has an explana’uon of any dn‘ference between Box 7 and Box 8 been provrded'? i N%A‘
:Secwtions"l and2 7 Trust funds have all dlsclosures been made if the authonty asa body corporate is a T ‘/

sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2022/23

Chelmondia ttn  Panasn (00N

Chelmon diston (e SUHOIK . net

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in afl
significant respects, the conirol objectives were being achieved thraoughout the financial year to a standard adequate
to meet the needs of this authority.

| A. Appropriate accounting records have been properly kept throughout the financial year.

I B. This authority complied with its financial regulations, payments were supported by invoices. all ] / :
i___expenditure was approved and VAT was appropriately accounted for. L i _ n
t G. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy , / ;

|

1

j

! of arrangements to manage these.

i D. The precept or rates requirement resulted from an adequate budgetary process; progress against ‘ /
i the budget was regularly monitored; and reserves were appropriaie.

: E. Expected income was fully received, based on correct prices, properly recorded and promptly \// i
banked; and VAT was appropriately accounted for :

F. Peity cash payments were properly supporied by receipis. all pstty cash expenditure was approved
i and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's ; /

‘

{  approvals, and PAYE and NI reguirements were properly applied.

| H. Asset and investments registers were complete and accurate and properly maintained. I I V40 S N
'L Periodic bank account reconciliations were properly carried out during the year. ; (/ :

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts?
{  and payments or income and expenditure) agreed to the cash book, supported by an adequate audit ! \/
. frail from underlying records and where appropriate debtors and creditors were properly recorded. :
i K. If the authority certified itself as exempt from a limited assurance review in 2021/22, it met the '
exemption criteria and correctly declared itself exempt. (If the authority had a iimited assurance
review of its 2021/22 AGAR tick “not --ve=s"

‘L. The authority published the required information on a website/webpage up ic daie at the time of the ‘//
internal audit in accordance with the relevant legislation. i

v

’ M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of ; ; : :
i public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period.

f were public rights in relation io the 2021-22 AGAR svidenced by a notice on the website and/or .//
i authonty approved minutes coniirming the dates set).

' N. The authority has complied with the publication requirements for 2021/22 AGAR | A
| (see AGAR Page 1 Guidance Notes). f ! o at

G. (For local councils oniy)
Trust funds (including charitable) ~ The councit met its responsibilities as a frustee

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if nesded).

Date(s) internal audit undertaken Name of person who carried out the internal audit

e £ . T & s O
CQ) CJ &) x ‘i}_CJfJL_j %‘?\‘Q&Q ,:\ %’E“w (C;-::J WL'Q \':E' *ﬁ\,&)
Signature of person who <=~ e o
carried out the internal audit RN ‘%’“—:"“‘" = Date O .06, 20323

“If the reeponse is ‘'no' pleass siate the implications and action being iaken tc address any weakness in control
identified {add separate shests if neaded), T
“Plaie: If the response is ‘nol covared’ please state when the most recent nlemal audit work was done in this area and when it is
next planned: or. i coverage is not required. the annual intsrnal auci
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We acknowledge as the members of:

CHELMOND isTON PacisH (ooNci

our respansi_biiity for ensuring fhat there is a sound system of internal confrol, including arrangements for
the preparation of the Accounting Statements. We confirm, fo the best of our knowledge and belief, with
respect fo the Accounting Statements for the year ended 31 March 2023, that:

£

1. We have put in place arrangements for effective financial
| management during the year, and for the preparation of
- the accounting statemenis.
| £. We mainiained an adequate system of intemal confrol
including measures designed to prevent and detect fraud
and corruplion and reviewed ifs effeciiveness.

|, We took all reasonable steps fo assure curselves
that there are no matters of aciual or potential
non-compliance with faws, regulations and Proper
Practicss that could have 2 significant financial effect
on the abilify of this authorily fo conduct its
business or manage ifs finances.
4. ¥We provided proper opporiunity during the year for
the exercise of electors’ righis n accordance with the

. reguirements of the Accounts and Andit Regulstions.

|4 We carried out an assessment of the risks facing this
authority and took apprepriate steps o manage those
risks, including the infroduction of infernal confrols andfor
extemnal insurance cover where required.

|, We mainfained throughout the year an adequate and
effective sysiem of infemal audit of the accounting
vecords and confrol sysiems.
"7 e took appropriate action on all matters raised
in reporis from infernal and extemal audit.

& We considered whether any ifigation, iabilities or

| commitments, evends or ransactions, eccurring eifher
during or after the yearend. have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

4 {For local councils only} Trust funds including

charitable. In our capacily as the scle managing
trustee we discharged our accountability
responsibiliies for the fund{s)assets, inciuding
financial reporting and, if required, independent
examination or audit.

SRNSRIS PR

prepared fs accou niing statements in acco:dance
with the Accounts and Audit Regufations.

made proper arrangements and accepted responsibily
for safeguanding the public money and resources i
ifs charge.

.

hasan!ydonewtiatithasﬂ?elegdpomr n‘aaham’hss
complied with Proper Praciices in doing so.

duriog the yoar gave all persons interesied the opportunity 1o
inspect and ask guesfions about this authoriy’s accourds.

considered and documented the financial and other dsks it
faces and dealif with them properiy.

anangedmracanbe@tmib&épendémofmemanﬁaf
oantm&andpmoedwes.tagiveanobjecﬁmuiewmmm
responded to malfers brought to its affention by infemal and
external audi. » : -
disclosed everything it should have about its business activity |
during the year including events iaking place afer the year
end i relevant.

haéméiédoﬁt&réspoﬂs&)i% where,asébod}}
corporats, # is a sole managing frusiee of a focal
trust or frusis.

P

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe

how the authority will address the weaknesses identified.
Governance Siatement.

This Annual Governance Sistement was approved ata

meeting of the authority on:
20/06/2022

and recorded ae minute reference:

(. K

ChelrmondciSpn . one

Annual Goverance and Accountability Return

202223 Form3

oo dame b o i g et g i da ol

These sheets must be published with the Annual

Signed by the Chainman and Clerk of the meetling where
approval was given:

o Rk

Clerk
- o -

O . Ne

& presenkon Cowtol
cuusna o w220 1@)
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CugcmonNDis TON baiasn  COONCIL .

i‘ ‘Balances brought i i i Tm‘aiba}ancesandremsatﬂrebegzmmgofmeyear 4
| forward ! i ‘ as recorded in the financis] records. Value must agree to
i 75 3 zq | 7( Bicb | Box7of previous year ko i
i % {(+)Preceptor Rales and |  Total amount of precept {or for IDBs rates and levies)
, Levies Zb 82,4 Z,g ‘70 mwmblemﬁeyear Exclude any granis
i e il s i i ‘ p i
: (+) Total other receipts ‘ Total income orrece:p!s as recorded in the cashbook less
! ~f :  the precep! or ratesflevies received {fine 2). Include any
» . ’ ! b/ 28'5 '4- 89_3 grants received. N
{4 {-) Staff costs i | Total expenditure orpayments made o and on behaif

‘ - of all employees. Include gross salaries and wages,
152% '.8 2.% employersNIconbﬂJuhmsemﬂoyerspensron

R r o ot  coniributions, gratuifies and severance payments. o
£. {-} Loan interesticapiial i Toi@i expenditure or paymenis of capital and inferest
repaymenis O O madedumrgiﬁeyearonﬂieauﬂ)orﬁy’sbonmvmgs{:fany) |
6 (—f}Aﬂ other paymenis e ’ i . Toiaf expem&:' re or paymenis asreccrded in the casb-
21 - - book less staff costs (line 4) and loan interest/capital
} S 8‘1 ?27 33/ {02 ropayments o8 )
7 (‘)Ba!amcam Tolalbalancesandmservesatﬂveendofﬁ;eyear Musl
| forward N bl 62 q-g_:_?, equal (1+2:3) - {4+5+6}
T S ST TR IS MDA R SIS SUTRGT TSN, | ) SR . A A ca ik s smpassile)
2 Total value of cash and The sum of all current and deposit bank accounts, cash

short term investments : & " . holdings and short term investments held as at 31 March—
71 3{::‘7 62 %5 - TJo agree with bank reconciliation.
. Total fixed assets plus Mevalueofallibepmpertyﬂpeauﬂzomyowns~msmade
long term investmenis i up of all its fixed assefs and long term investments as af
24 g | 26, 865

and assels 31 March.
14, Total borrowings The outstanding capital balance as at 31 March of ali loans
O O from third parties (inchiding PWLB).

| 112 Disclosure note re Trust funds | . The Council, as a body corporate, adsassoﬁlmsteearﬁ’
| {including chaﬁtable) - is responsible for managing Trust funds or asseis. ;
f 115 Disclosure note re Trust funds ‘/  The figures in the accounting statements above do nof l
| {including charitable) ! : i | include any Trust fransactions. i

| cerlify that for the year ended 31 MardeOZSﬁeAccounﬁng iconﬁnnﬂxatmeseAcmunﬁng Statements were
Statements in this Annual Govemance and Accountability appraved by this authority on this date:

Returmn have been prepared on either a receipts and payments

or income and expenditure basis following the guidance in &(’)ﬂ\ a,‘,w\{ 0‘&02_3
Governance and Accountabilily for Smaller Authoriies — 2

Praciiioners’ Guide to Proper Practices and present fairly S .

Hhe fisncial posilion of S suthorily, as recorded in minute reference:

Signed by Responsible Financial Officer before being Hem 111 .
presented to the authority for approval
3« gwﬁ‘y Signed by Chairman of the meeting where the Accounting
Statements were approved
Date 19 [ os 20232 ? K&Fﬁ
i
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in respect of CHEL MO N DisSTON Paeicud (poscic

Out fespons:"bmﬁ/ as audiiors fo complele a limited assurance review is set out by the Naﬁona! Audit Office (NAQ]. Alimfied
assurance review is not a full statutory audit, it does not constifuie an audit carried out in accordance with Infemational
Standards on Audiling (UK & ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has defermined that a lower level of assurance than that provided by a full siatutory auditis appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review. the audior is responsible for raviewing Sections 1 and 2 of the Annual Governance and
Accouritability Refurn in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the

- Campiroller and Auditor General. AGN 02 is avaflable from the NAO website —

httpsffeww nao.org .ukicode-audit-practice/guidance-and-information-for-auditors/ -

This authority is responsible for ensuring that its financial management is adequate and effective and thai it has
a sound system of internal control. The authority prepares an Annual Govemance and Accouniability Retumn in
accordance with Proper Practices which:

> summarises the accounting records for the year ended 31 March 2023; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibifities as external audilors.

{Except for the matiers reportedhehv)*onmebasxsafourremewm Sections 1 and Z of the Annuzl Governance and Accountability Return, in
our gpinion the information in Sections 1 and 2 of the Annual Govemnance and Accouniabilily Retum is in accordancs with Proper Practices and
no other matiers have come o our aifention giving cause for concem that relevant legisiation and regulztory requiremenis have not been met.
{*delete as appropriate}.

{coniinue on a separaie shest if required) ]

‘Other matiers not affecting our opinion which we draw to the attention of the authority:

{continue on & separale sheetif required)

We cert:fyldo not cert;fy* that we have ccmpleted our review of Sections 1 and 2 of the Annua!l Governance and
Accountability Return, and discharged our responsibilifies under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023.

We do not cerily completion because:

External Audifor Nama

External Auditor Signature Date

Annual Govemance and Accountability Return 2022/23 Form 3 | - Page & of6
Local Councils, Internat Drainage Boards and other Smaller Authorities*



