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The Village Hall, Main Road, Chelmondiston IP9 1DX
Chairman: Cllr Rosie Kirkup
Parish Clerk: 	Ms Katie Davies e-mail: clerk@chelmondiston-pc.gov.uk

Minutes
Of the ANNUAL Meeting of CHELMONDISTON PARISH COUNCIL held in THE VILLAGE HALL
on TUESDAY the 6th May 2025 AT 7.30PM.
Present: Cllr Stevens Cllr Melville, Cllr Price, Cllr Lyrick, Cllr Beacon, Cllr Barwick, Cllr Keeble, Cllr Gravell, Cllr Kirkup, Cllr Newbold, Cllr Cordle.
Also Present: Two members of the Public.
In Attendance: K Davies (Parish Clerk)

1. Election of Chairman for year 2025/26. Cllr Kirkup asked for nominations for the position of Chairman for the upcoming year. Cllr Beacon Nominated Cllr Kirkup, this was seconded by Cllr Gravell, all in favour. The declaration of acceptance was signed by Cllr Kirkup and was counter signed by the Proper Officer.
2. Election of Vice-Chairman for the year 2025/26. Cllr Melville nominated Cllr Beacon, this was seconded by Cllr Gravell, all in favour. 
3. Confirmation of Clerks continued employment. The clerk’s continued employment was confirmed.
4. New Counsellor Acceptance of Office. Cllr Newbold signed the Declaration of Acceptance, and this was counter signed by the Proper Officer.
5. Confirmation of Councillor roles on Planning Committee and Other roles. Cllr Kirkup ran through the allocation of roles.

6. Apologies for absence:  DCllr Potter sent apologies. CCllr Harley arrived about 20.10.

7. Declarations of Interest:
        7a: Cllr Barwick – Dinghy Park non-pecuniary interest, he keeps a dinghy there. 
        7b: No Dispensations were requested 

        8. To approve the minutes of the Parish Council Meeting held on the 1st April 2025. It was agreed that these were a true record, and the minutes were signed by the Chairman.

        9. Public Participation Session: The members of the Public in attendance said that they were only there to observe the meeting.

       10. Reports: to receive reports from the County Councillor and the District Councillor:
       10a: County Councillor Report - Please contact the Parish Council if you would like to see a copy of the full report 
       10b: District Councillor Report – No report was received for this month.
     
     11: Reports From: Committees/Representatives of other Committees/Groups/Meetings: to receive reports/proposals/requests and considerations and agree on any actions needed:
      11a: Village Hall – Cllr Lyrick expressed the need to remove the stump of the Oak tree and the need to get the Holly trees cut back. Cllr Kirkup confirmed that the Holly trees cannot be touched until the birds have finished nesting. Cllr Stevens noted that when the Oak was cut, some guttering was damaged so that needs to be rectified by the contractor.
       11b: Playing Field – Cllr Price informed the council that the AGM has taken place and there has been a ‘clean-up’ is scheduled for the coming weekend. Cllr Price also noted that the Annual inspection has taken place, and only Minor works are required.
       11c: Footpaths – Cllr Barwick said that a list has been forwarded to the Clerk of footpaths that need attention this coming month and the clerk confirmed that the list has been sent to the contractor.
      11d: Mini Orchard – Cllr Kirkup noted that the Mini Orchard is inaccessible at the moment and the Parish Council will be looking at getting someone to strim the area at the end of June.
      11e: School – Cllr Lyrick reported that the School are currently busy with SATS but the RAP artist has been booked for June.  Still no dates for re-opening the pre-school, but some funds have been secured for renovating the interior.
      11f. Website – Nothing to Report

      12. Chelmondiston village amenities:
      12a: Speed Indication Devices for Main Road –Cllr Kirkup thanked Cllr Price and Cllr Beacon for all their help before the new SID poles being installed. Cllr Price stated that the Poles are installed and are working, the Parish Council expressed thanks to the Recycling Centre volunteer for the loan of his equipment to erect the new poles.  Last month’s speed data discussed.
     12b: VE Day – Cllr Kirkup reported that the Memorial Soldier Silhouette has been installed.

      13. Pin Mill:
 Update on Pin Mill matters:
      13a: Dinghy Park – It was discussed and agreed that the Clerk will seek quotes for the installation of the new noticeboard as soon as possible.
      13b: Email from Concerned resident about Parking at hightide – Cllr Price stated that he will send an enquiry to Babergh requesting their input on the query.
      13c: Email regarding Houseboat Adrianto - The email was noted.
   
      14. Pin Mill Regeneration Plan: Cllr Price reported that public opinion was split between Wooden benches and those made of composite material. Cllr Gravell asked how often maintenance would be required on each possible material, Cllr Melville stated that composite would need little maintenance, but wood would require more. 
A vote was taken and four councillors voted for wood, six voted for composite and one remained undecided. 
Cllr Lyrick ran through the plans and stated that there will be five new benches, three long picnic tables (that are wheelchair friendly), and two square picnic tables. Cllr Lyrick proposed that the Council went forward with the selection, Cllr Melville seconded, all in favour.
Cllr Gravell asked if grants are going to be sought for the regeneration and Cllr Kirkup reported that CIL funds will be used and this was an appropriate allocation of these funds.
Cllr Melville asked about the spare benches once the new ones had been installed and the plans to place them on the playing fields, it was decided that Cllrs Price and Lyrick will discuss with the Playing Field Committee chairman re the relocation.
       
      15. Recycling Centre 
      15a: Financial position - Cllr Kirkup gave details.
      15b: Any other issues – Cllr Lyrick asked if improvements can be made using the available funds in the recycling centre account and it was decided that Cllr Melville will discuss it when he next visits the recycling centre.

       16.  Finance:  
       16a: Bank reconciliation; Financial Position (NB Part one of Precept received) – All Cllrs have received copies of the bank reconciliation and Cllr Kirkup gave details.
       16b: To approve Statement of Receipts and Payments for the year end 31st March 2025 -Receipts and payments were approved for the year end 31st March 2025.
       16c: AGAR (Annual Governance Statement) Sections 1 and 2 – to review and approve – Cllr Kirkup gave details and confirmed that all Cllrs have received the report and that the report has been signed as satisfactory by the internal Auditor. Sections 1 and 2 of the AGAR were approved by the Council, signed by the Chairman and counter signed by the Proper Officer.
       16d: To Approve the Assets register for year end 2025 – Cllr Kirkup gave details of the updated Assets register and it was approved by the Council.
      16e: To note – Annual Internal Audit Report for year 2024-2025 completed with following comments/recommendations:
*Recommendation (1): To update Standing Orders and Financial Regulations to incorporate reference to the current Public Contracts *Regulations 2015 value of £30,000.
*Recommendation (2): To include reference to GDPR in the Council’s Risk Assessment.
*Recommendation (3): The Council should consider the limits of the Financial Services Compensation Scheme.
*Recommendation (4): When applicable, the Council’s response to the Internal Audit recommendations should be contained in the Minutes of the meeting.
The recommendations from the Audit were noted and Cllr Kirkup reported on the findings. In response to the recommendations Cllr Kirkup proposed to move some money into another account to safeguard funds from having too much reliance on one banking institution. The RFO will be asked to advise.  Reference to GDPR has been added to the Risk Assessment.
       16f: To Approve appointment of Heelis and Lodge as internal auditors for year 2025-2026 - Cllr Kirkup proposed using Heelis and Lodge for next year’s Audit, Cllr Price seconded, all in favour.
       17: Planning:
       17a: DC/25/01217 Application for non-material amendment relating to DC/23/01376 (1 Rectory field, Chelmondiston, IP91HY) – it was noted that this application has been granted.
       17b: DC/25/01124 Notification of non-objection to tree works (Saltings, Orwell Rise, Chelmondiston, IP91JL) – it was noted that this application has been granted.
       17c: DC/25/01491 Discharge of Conditions Application for DC/25/00075 (Oak Lodge, Hill Farm Lane, Chelmondiston, IP91JU) – it was noted that this application has been granted.
       17d: Response to request for information on irregular parking area created – Cllr Beacon reported that the is no ownership registered on the Land Registry.
       17e: Costs application in relation to Appeal Ref: APP/D3505/W/24/3351382 Land     Adjacent 30 Collimer Close, Collimer Close, Chelmondiston IP9 1HX – it was noted that the appeal has been rejected.

        18: Correspondence Report to note or to consider a response:
        18a: SARS – Donation thanks.
        18b: EACH -Donation thanks.
        18c: East Anglian Air Ambulance – Donation thanks.
        18d: Anglian water community information evening.
        18e: Facebook Post concerning marks in village hall car park – Nobody present knew what this was about.  It will be monitored.
        18f: Suffolk County Council - Government's proposal for local government reorganisation in Suffolk.
        18g: Important roadworks information: A14 Orwell Bridge westbound joints replacement – it was decided that information will be placed on the social media. 
        18h: Notification of price increase for litter and dog bin emptying (Babergh).
        18i: Letter from resident re Crow’s Nest – Cllr Kirkup reported that a visit was made to the residents, and the situation has been resolved. 
         18j: Contact re Councillor vacancy – It was noted that the vacancy has been filled, and the advertisement has been removed
         18k: Devolution and LG - update and next steps for SALC
         18l: Babergh/Mid Suffolk Grant surgeries – It was noted that this may be useful for future       projects.
         18m: Briefing notes – All Councillors have received a copy.




       19: Statutory Review of Policies/Confirmation of approval: (and note advice from Internal Auditor)
       19a: Review of Standing Orders and confirm acceptance – Cllr Kirkup gave details of the current standing Orders. Cllr Gravell enquired about a grievance policy and Cllr Kirkup informed the Council that it would come under the Complaints policy. The policy was approved by the Council.
       19b: Review of Financial Regulations 2025 and confirm acceptance – Cllr Kirkup informed the Council that item 14.3 will be added to the financial regulations under the advice of the Proper Financial Officer, the Council accepted the amendment and approved the document. It was asked if appropriate backup was made for files and it was decided that Cllr Price will work with the Clerk to find additional storage and safeguarding for files.
         19c: Review of Financial Risk Assessment and confirm acceptance – Cllr Kirkup gave details on the financial risk assessment. Cllr Gravell asked about the relevance of the heading ‘Managing the risk’, Cllr Kirkup explained the need for the heading and Cllr Beacon recommended that an amendment was needed to be considered. Cllr Newbold questioned the risk of hacking, Cllr Kirkup reassured that all safety measures are taken. Cllr Newbold also questioned the transparency of GDPR on the website and Cllr Price confirmed that it needed to be reviewed as soon as possible. Financial Risk Assessment to be amended and reviewed at the next Council meeting.
         19d: Review of Internal Control Statement and Report – Cllr Kirkup discussed the internal control statement and report, Cllr Beacon suggested editing the note of frequency of Parish Council Meetings to ‘A minimum of ten Meetings a year’ and this change was agreed. The internal Control Statement and report was approved with the amendment, was signed by the Chairman and Counter signed by the Proper Officer.
          19e: Review of Code of Conduct – The Code of conduct was reviewed and approved by the Parish Council.
          19f:  Review and approve of Assets Register – Please refer to item 16d.
           19g: Review Reserve’s Policy – The reserves Policy was discussed and agreed approved as of 6th May 2025 and will be next reviewed May 2026.
           19h: Confirm appointment of Responsible Finance Officer to be responsible for       administering the Council’s finances (in accordance with Section 151 of the Local Government Act 1972 (d) – The appointment of the Responsible Finance Officer was confirmed.
            19i: To review Council’s expenditure under 137a of Local Government Act 1972 – Grant funding – The Parish Council reviewed and agreed the above.
            19j: Confirmation of scheduled Meeting dates for 2025-2026 – It was agreed that there will be no meeting scheduled for August 2026 unless extraordinary circumstances dictate the need.                
              
        20. Payments


To consider and approve the following payments including any invoices received since the publication of the agenda for expenditure approved in the 23-24 Budget.
	No
	Payee
	ref/Inv
	Date
	 
	 Net 
	 Vat 
	 Total 
	Details

	1
	J Every
	Payroll
	April
	
	 £              406.50 
	 
	 £                  406.50 
	Mth1

	 
	 
	Expenses
	Oct-April
	BACS
	 £                20.00 
	 
	 £                     20.00 
	Printing plan

	2
	K Davies-Picknell
	Payroll
	April
	BACS
	 £              673.30 
	 
	 £                  673.30 
	Mth1

	 
	 
	Expenses
	April
	 
	 £                22.10 
	 
	 £                     22.10 
	Stamps

	
	Nest
	Pension
	April
	 
	 £                62.04 
	 
	 £                     62.04 
	Mth1

	3
	SALC Mem bership
	SALC
	Inv29876
	BACS
	 £              431.00 
	 
	 £                  431.00 
	Membership for 2025-26 : 01.04.25

	4
	Payroll Services
	SALC
	INv29620
	BAC
	 £                72.00 
	 £    14.40 
	 £                     86.40 
	Date 31.03.26 : period 6 
mths to 31.03.25

	5
	DC Gardens
	Jubilee Gardens
	Inv07
	BAC S
	 £                54.00 
	 
	 £                     54.00 
	31.03.25 : 2 x hrs
 @ £27ph

	6
	Shotley Od6 Jobs
	Dog bins
	Inv078
	BACS
	 £              165.00 
	 
	 £                  165.00 
	30.03.25 : period
 17.12.24 – 25.03.25

	7
	Collins Skip Hire
	Recycling
	Inv280359
	BACS
	 £              492.60 
	 £    98.52 
	 £                  591.12 
	24.04.25 : Chelmo 0O1

	8
	Heelis & Lodge Auditors
	Internal Audit
	HLD2417
	BACS
	 £              260.00 
	 
	 £                  260.00 
	28.04.25 

	
	CAS
	PAID 04.04.25
	Inv0722
	BACS
	 £                12.00 
	 
	 £                     12.00 
	1 additional entry

	
	SND Electrical
	Solar Camera
	Paid 07.04.25
	DEBIT
	 £              153.59 
	 
	 £                  153.59 
	 

	9
	P&J Labels
	Balance
	25918
	BACS
	 £                31.20 
	 
	 £                     31.20 
	Dinghy labels

	 10
	SA Meacock
	Garden Services
	01.05.25
	BACS
	 £224
	 
	 £224
	2xPMcommon@£112
2xChelmo VH @£112

	 
	
	
	
	
	£3,126.58
	 ###### 
	£3,239.50
	 


20. Cllr Gravell proposed the payment of Items 1-10, Cllr Beacon seconded, all in favour

20b: Completed Debit card Payments:
           11.04.25 – Stamps £8.50
           22.04.25 – Stamps £27.20
           29.04.25 – Stationery £11.25

 Meeting closed at 21.45.
The next Meeting will be held on Tuesday the 3rd  ofJune 2025
Katie Davies Parish Clerk  


Signed…………………………..                    Date…………………………
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