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Chelmondiston Parish Council will endeavour to accommodate Memorial/Commemoration requests where these do not conflict with planning and other considerations and will enter all requests onto a register.  Requests are generally for furniture (seats and picnic tables) with or without plaques.  Other requests will be considered by the Parish Council.  Once a request has been agreed, the Parish Council will purchase and install the product with the donation money given and will maintain and ensure the property as with any other Council assets.
Pin Mill Common (registered as a Village Green). No further furniture, other than that which is in situ as of January 2026, which is to say 5 bench seats and 5 picnic tables, will be permitted to be placed on the Common.  The replacement of furniture, when required, will be offered and discussed with those on the register in order of date of request.  
Chelmondiston Playing Field Requests will be discussed with the Parish Council and the Playing Field Management Committee. Either the Playing Field Management Committee or the Parish Council will become the owner of the property. 
Street Furniture requests for further seating or replacement seating or other forms of memorial/commemoration around the parish will be discussed by the Parish Council.  
General: The Parish Council or responsible committee will consider requests for memorials and plaques on an individual basis and retains the right to make any decisions regarding approval, denial, installation, and removal of memorial plaques, and the furniture to which they are installed.  All furniture and plaques will be sympathetic to the area in which they are situated and, if necessary, may be removed and/or repositioned without notice as required by the responsible council or committee.  The Council/Committee will nevertheless endeavour to inform donors prior to any such move.
Applications for memorials must be signed and submitted via the attached form (see Appendix A) to the Parish Clerk or responsible committee chair for consideration.  Dedications will be prioritised for residents of the village or those with close connections to the parish, with exceptions to be considered by the Parish Council or responsible committee.  Memorials for pets will not be considered by the Parish Council.  Any additional mementos will not be permitted to be left on the furniture and will be removed without notice.
Cost: The applicant will be required to make a donation to the Parish Council to cover all costs associated with the purchase, delivery and installation of the furniture and the upkeep of the general area as necessary. Procurement of the memorial plaque will be by the donor, but installation will be by the Parish Council’s approved contractor.  Inscriptions will have to be agreed by the Council.  The length of time a memorial may remain in situ is dependent on a variety of factors, but should be for at least 10 years, and more likely will be for the useful lifetime of the piece of furniture to which it is attached.  If a table/bench is to be disposed of as no longer fit for purpose, the Council will endeavour to contact the donor to return the plaque.
Design of the furniture will be at the discretion of the Parish Council, and the plaque will be brass and installed and maintained at the discretion of the Parish Council by an agreed contractor.  The furniture and plaque will remain the property of the Parish Council, and upon removal may be requested by the applicant, though the Parish Council cannot guarantee the retention of the plaque upon removal.
Damage: The Parish Council will aspire to maintain the furniture in good order, but accepts no responsibility for damaged, vandalised, or stolen furniture/ memorial plaques.  Where the Council’s insurance covers the damage a claim will be made for reparation, but this cannot be guaranteed.
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Declaration by the applicant. 
I declare that I have read and understood Chelmondiston Parish Council’s 2026 Memorial & Commemoration Requests Policy. 

Signed: ........................................................................................ Date: ...........................................
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Full Name:

Address:

Telephone Number:

Email:

Applicant's relationship to 

dedicated person:

Dedicated to:

Association with 

Chelmondiston:

Preferred Location:

Requested Inscription:

Applicant Details

Please notify the Parish Clerk for any changes in contact details

Memorial Details


